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1. O0Me moJ10KeHus

1.1. Hacrosimee [lonoxenue paspaboraHo B cooTBeTcTBUM ¢ DenepaibHbIM
3akoHoMm ot 29 gekadps 2012 r. Ne 273-03 «O6 ob6pazoBanuu B Poccuiickoi
O®enepanuny», [lpukazom MunucrtepcTBa oOpazoBaHus u Hayku Poccuiickoi
Qenepanmn or 18 amnpenss 2013 . Ne 292 «O6 yrBepxkaenuu Ilopsaka
OpraHu3allid M OCYIIECTBICHUS O0Pa30BATEIBHONU NESITEILHOCTH MO OCHOBHBIM
nporpaMmaMm  npodeccuoHanbHOro  o0yuenusi», Ilpukazom MuHucrepcTBa
oOpaszoBanus u Hayku Poccuiickoit ®@enepanuu ot 29 asrycra 2013 1. Ne 1008
«O0 ytBepxkaenuu [lopsimka opraHu3alnvu U OCYIIECTBICHHS 00Opa30BaTEIbHOU
NEATENbHOCTH TIO  JIONOJHUTENBHBIM 00I11e00pa30BaTeNbHBIM MPOrpaMMam»,
WHBIMU HOPMAaTHUBHBIMU akTaMu Poccuiickoit @enepannu nu Kpacnogapckoro kpas,
YcraBom OO01recTBEHHON OpraHu3aluu «Bcepoccuiickoe 00111eCTBO
aBroMoOuIucToB», IlomoxenueM o JlaODMHCKOM TOpOJACKOM  OTJAEIEHUU
KpacHomapckoro permoHajgbHOTO OTACICHHUS OOIIECTBEHHOW OpraHu3alluu
«Bcepoccutickoe o011ecTBO aBTOMOOMIUCTOBY (aniee — JlabuHCckuit roppaiicoBer
«BOAY), Ilonoxennem 0 cenuaIu3upOBAHHOM CTPYKTYPHOM OOpa3oBaTEIbHOM
nonpazaeneHuu Jlabunckoro roppaiicoera «BOAy, Ilonoxenuem 006 UTOroBOM
arrectaiuu B JlabuHckom roppaiicoete «BOA» ¢ 1enplo ynopsaouyvMBaHUs
paboThI C TOKYMEHTaMHU CTPOT'OM OTYETHOCTH.

1.2. [Tonoxenue omnpenenser GopMbl TOKYMEHTOB YCTAaHOBJIEHHOro oOpasla
0 IpodecCHOHaTLHOM OOYYEHUU U YPOBHE KBAIM(PUKAIUU, O JOMOJHUTEIHLHOM
00pa30BaHUHU, a TAKXKe MOPSAOK MU3TOTOBJICHUS, 3aMIOJIHEHUS, BbIJAYN U XPAHCHHUS
COOTBETCTBYIOIIUX OJIAHKOB IOKYMEHTOB.

1.3. IlonmoxkeHnue sBISETCS JIOKAJIBHBIM akTOM JlaOWHCKOTrO TOppaiicoBera
«BOA», yTBepxIeHO mpukazoM npenceaarens Jlabunckoro roppaiicoBera
«BOAY, ero meiicTBue pactupoCTpaHsIETCsl Ha BCeX PaOOTHUKOB U 00y4alOMIUXCS B
Jlabunckom ropparicoBere «BOA».

1.4. OOwee pyKOBOACTBO U OTBETCTBEHHOCTh 3a W3TOTOBJIEHHE, 3aIlOJHEHUE,
BbIJIaYy W XPAHEHHE COOTBETCTBYIOIIMX OJIAHKOB JOKYMEHTOB BO3JIaraercs Ha
3amecTuTens npeacenarens Jlabunckoro roppaiicoBera «BOA».

2. (I)OpMa JOKYMEHTA ! NOPSAA0OK U3Ir0OTOBJICHUS

2.1. Jlabunckmii ropparicoBer «BOA» caMOCTOSTEIBLHO OIpeaenseT 00beM,
CPOKH M3rOTOBJIEHUS COTJIACHO KOJIMYECTBY 00YUAIOIIMXCS U TPUOOpETaeT OJIaHKU
JOKYMEHTOB CIIEAYIOLIMMU CIIOCO0aMHu:

- CAaMOCTOSITEJIbBHO M3rOTABJIMBAECT OJaHKU JOKYMEHTOB C MOMOIIBI MOIYJIS
3aMOJIHEHUS U yUEeTa;

- 3aKa3bIBACT MPEANPUITHIO - U3TOTOBUTEINIO;

- IOKYIIA€T TOTOBBIE OJaHKU.

2.2. dopma  yKazaHHBIX JIOKYMEHTOB  ycTaHaBiuBaercs JlaOuHCKUM
roppaiicoeetoM  «BOA»  (mpunoxenuss Ne 1,2,3,5) wu  yrBepxkaaercs
peiceaTeNeM.



2.3. Jlabunckuii roppaiicoBer «BOA» B COOTBETCTBUM C JIHUIIEH3UEH Ha
OCYIIECTBICHHUE OOpa30BaTEIIbHOW  JACSITEIIBHOCTH  BBIIACT  OOYYArOIIMMCH,
YCIEUIHO MPOLIEIIINM UTOTOBYIO aTTECTalNIO o porpaMme
po¢eCCUOHATBEHOTI0 O0YUECHHUS:

- CBUJIETETILCTBO O KBaTu(MUKAIMU — IS JIUI, TPOIISAIINX OOyYEeHHE IO
nmporpaMMam npo@eccuoHaILHOr0 00yUEHUS;

- CBUJICTETTLCTBO 00 OCBOCHWHW JIOMOJHUTEIBHBIX TPOrpaMM — JUIS JIWII,
IPOLIEAIINX oOy4deHue o JOTOJIHUTEIIbHBIM o011epa3BUBAIOLIUM
00pa3oBaTeIbHBIM POrPaMMaM.

2.4. Jlybnukatsl JOKYMEHTOB BBIJIAIOTCS] B3AMEH YTPAUYE€HHBIX JIOKYMEHTOB.

3. 3anoiHeHHe 0JIAHKOB JIOKYMEHTOB

3.1. biranku 1OKyMEHTOB 0hOpMIISIeT CeKpeTaph yueOHOH YacTH.

3.2. bnanku JOKyMEHTOB O TmpodeccuoHalTbHOM OOy4eHHH | YPOBHE
KBAIM(PHUKAIIMKA, O JOTMOJHUTEIHHOM O0Opa3oBaHUM (fanee - JOKYMEHTHI),
3anonHstoTes JJabunckum roppaiicoBerom «BOA» Ha npuHTEpe.

3.3. biiaHku TOKyMEHTOB 3alOJIHAIOTCS Ha PYCCKOM SI3bIKE W 3aBEPAIOTCS
nevarbto JlabuHckoro roppaiicoera «BOA» Ha MecTe, OTBEICHHOM J1Jis eYaTu —
«ML.IL». OTTUCK MeUaTH TOKEH OBITH SICHBIM, YETKUM U JIETKO YUTAEMBIM.

3.4. [lognucey  mpeacenarenss JlabuHckoro roppaiicopeta «BOA» B
JIOKYMEHTAaX MPOCTABJISIETCS] YEPHBIMU YEPHUIIAMH, YEPHOM MACTOW WM TYIIbIO C
nocienymne ux pacmudpoBkoi (nHUIMANGI, damunus). [lognmucanue Omanka
JIOKyMEHTa (PaKCUMUIBLHON MOJNUCHIO HE JoIycKaercs. B ciiydae BpeMeHHOro
OTCYTCTBUS TMpeAcenarenss JOKYMEHT MOANUCHIBAETCS JIMIIOM, HWCIHOJHSIOMINM
00513aHHOCTH TpejcenaTelNs, Ha OCHOBaHWU NpHKaza npencenarens JlabuHckoro
roppaiicoBera «BOA». IIpu stom nepen cnoBoMm «lIpencenarens» cokpaiieHue
«H.0.» WIN BEPTUKAJIbHAS YepTa HE JO0MYCKAETC .

3.5. Ilocne 3amonHeHust OJAaHKK JTOKYMEHTOB TIIATENIbHO NPOBEPSIOTCS Ha
TOYHOCTh M O€30IIMOOYHOCTh BHECEHHBIX B HEro 3amuced. J{OKyMeHT,
COCTAaBJICHHBIN C OITMOKAMH, CYUTAETCSI UCTIOPUYEHHBIM U TOJUICKUT 3aMEHE.

3.6. MicnopueHHble MpH 3aMOJHEHUH OJaHKU JOKYMEHTOB YHUUTOXKAIOTCS B
YCTAaHOBJICHHOM MOPSIJIKE.

3.7. 3amoyiHeHHE OJIAHKOB JJOKYMEHTOB O KBaJU(DHUKAIIMH:

3.7.1. Ha nuneBoii cropone 6manka Harmucano: «CBUJIETEJIBCTBO.

3.7.2. B neBoii yacth OOOPOTHOW CTOPOHBI OJIaHKa TUTYJA JOKYMEHTa
YKa3bIBAIOTCS C BEIPABHUBAHUEM 10 IIEHTPY CJIEIYIOLIUE CBEIACHUS:

a) mocite Hagmiucu «POCCUNCKAS ®EJEPALU SI»:

Ha OTIENbHOW CTpOKe (MpU HEOOXOAMMOCTH - B HECKOJBKO CTPOK, KYPCHUBOM) -
nojgHoe o¢unuanbHOe HauMeHoBaHWe JlabuHckoro roppaiicoBera «BOAY,
BBIJIaBILIETO CBUJAETEIbCTBO; HA OTIEJIBHOM CTpoke (Ipu HEOOXOIUMOCTH - B
HECKOJIBKO CTPOK, KypCMBOM) - HAUMEHOBAaHUE HACEJIEHHOI'O MYHKTa, B KOTOPOM
Haxoautcs Jlabunckuii roppaiicoBer «BOA.

[TonHoe odunuanbHOe HauMeHoBaHue JlabuHckoro roppaiicopera «BOA» u
HAaUMEHOBAaHME HACEIEHHOrO TIYHKTa, B KOTOpoM Haxoautcss JlaOuHckuii
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ropparicoBer «BOA», yka3zpiBatoTcsi corjiacHo Ilonoxenuto o JlaGuHckoMm
roppaiicoBere «BOA» B uMeHHTENbHOM Najexe. HanMmeHOBaHHE HACEIEHHOTO
yHKTa yKa3blBaeTcsa B COOTBETCTBUU € OOLIEPOCCUUCKUM KiacCU(UKATOPOM
00BEKTOB aIMUHUCTPATUBHO-TeppuTOpraibHoro aenenus (OKATO);

0) rmociie CTPOKH, coaepxaiieil Haanuch «J{okyMeHT o kBanudukaium», Ha
OTJIENBHOM CTpOKe - (hamuiins (JIOMyCKaeTcs 3arjiaBHbIMU OyKBaMu, KYpCHBOM)
UM U OTYECTBO (TIpU HAJTWYHH) JIUIA, TIPOIIEANIero o0ydeHre (B UMEHUTEILHOM
najiexe, KypcuBoM), pazMep Ipudra MoxeT ObITh yBeNWYEeH He Ooliee yeM J0
20m;

B) HW)KE KYpPCHBOM VYKa3bIBA€TCs TMEPUOJ TMPOXOXKICHHUS OOydeHUs C
BBIPAaBHUBAHUEM IO IIEHTPY C MPEIJIOrOM «C» C yKa3zaHuem uucia (uudpamu),
Mecsna (TPOMUCh0) U Toja (YeThIPEX3HAYHOE YHUCIT0, IU(PpaMH, CIOBO «TO7a») U
Jajgee MpeyioroM «Io» ¢ yKasaHueM uucia (mudpamu), mecsia (MpONuchio) U
rojia (4EThIPEX3HAYHOE YUCIIO, ITU(PpaMu, CIIOBO «TOJa»);

r) nocne ctpoku «lIpomen(a) oOydeHue mo mporpamMme», Ha OTIAEIbHOMN
CTpoke (IIpy HEOOXOAUMOCTH - B HECKOJIBKO CTPOK, KYpPCHUBOM) YKa3bIBaeTCs
Ha3BaHUE 00Pa30BATEIBHOM MTPOrPAMMBI.

1) IOCJE CJIOB «M chan(a) KBaau(UKaIMOHHBINA K3aMeH» 3allUChIBaeTCs AaTa
OPUHATHUS PELIEHUs aTTeCTalMOHHOM KOMHCCHEN ¢ yka3zaHueM uucia (uudppamn),
Mecsina (MPOIUChI0) U rojia (YeThIpeX3HAaYHbIM YUCIIOM ITudpamu).

€) MOCJIe CJIOB «IPHUCBOEHA KBAIU(HUKAIMSA» YKA3bIBAETCS B MMEHUTEIHLHOM
najieke KBaauuKaiusa B COOTBETCTBUH C PEIICHUEM aTTECTAIMOHHOW KOMUCCHH O
PUCBOCHUH YPOBHS KBATU(DUKALIUH.

) B HIDKHEH YacTh JIEeBOM OOOpOTHOW CTOPOHBI OJaHKa CBUJIETENIHCTBA
YKa3bIBAE€TCSl PETUCTPALMOHHBIA HOMEp CBHUJETENIbCTBA O KHUTE CHELUAIbHOU
KHHUTe (KHUTE PETUCTPALIMH) BbIIaBAEMbIX CBUJIETEIbCTB.

3.7.3. [Ipu 3amonHeHwn OJlaHKa JOKYMEHTa B MPaBOM YacTH OOOPOTHOM
CTOPOHBI OJlaHKa CBHJIIETEIbCTBA B TaOJUIE, COCTOSALIEH U3 TpeX KOJIOHOK,
YKa3bIBAOTCS CIENYIOLINE CBEICHUSA:

3) B rpade «YueOHbIe MPEIMEThI» - HAUMEHOBAHUE Y4YEOHBIX MPEIMETOB B
COOTBETCTBHUHM C Y4€OHBIM IUIAHOM 00pPa30BaTEIbHON MTPOrPaMMBbl;

u) B rpade «KommyecTBO 4acoB» yKa3bIBa€TCA KOIMYECTBO aKaJIEMUYECKUX
yacoB (1udpamn);

k) B rpadpe «OueHka» - OLEHKa, TMOJy4YeHHas MNpU [POBEACHUU
MPOMEXKYTOYHOHN aTTECTAlMU MPOMUCHIO (OTIIMYHO, XOPOIO, YOBIETBOPUTEIBHO;
JIOTYCKAETCsl COKpallleHHhe B BHUJAE OTJ., XOp., YIOBJ. COOTBETCTBEHHO, a TaK¥Ke
3a4eT/ 3a4TEHO);

a)B rpade «KBanuKalMOHHBIM 5K3aMEH» YKa3bIBA€TCSl KOJIMYECTBO
aKaJeMU4Yeckux 4YacoB (uudpamu) B COOTBETCTBHUM C Y4YE€OHBIM ILJIAHOM
o0pa3oBaTeIbHON MPOrPAMMBI;

M) B r1pade «OueHka» - OIEHKa MPONHUChI0 (OTJIUYHO, XOPOIIIO,
yIOBJIETBOPUTENBHO; JOIMYCKAETCS COKpalleHue B BHUIE OTI., XOp., YIOBI.
COOTBETCTBEHHO);



H) B cTpoke «MToro» mpocraBiseTcss 00Ilee KOJIMYECTBO aKaJEMUYECKUX
gacoB «uudpamMm» B COOTBETCTBUM C YYEOHBIM IUTAHOM OOpa3oBaTEIbHOU
IPOrPaMMBbl;

HanMeHoBaHMsS ydeOHBIX TPEIMETOB W KBaTU(UKAIIMOHHBIX HSK3aMEHOB
YKa3bIBAIOTCS 0€3 COKpAIIICHUI;

o) moj Tabnuimeld mociae Haanucu «Jlata BbIaYM CBHUIETENBCTBA», Ha
OTJICTHHOW CTPOKE - JlaTa BbIAaud OJIaHKa CBUACTEIHCTBA C BBHIPABHUBAHHUEM I10
IEHTPY U yKazaHueM uucia (uudpamu), wmecsama (MPONUCHIO) U Toja
(4eThIpEX3HAYHOE YUCII0, HU(PpaMHU, CTIOBO «TOHA»);

n) nocie Haanucen «lIpeacenarens komuccumy, «lIpeacenarens JlabuHckoro
roppaticoBera «BOA» M0 IIEHTPY MPOCTABISIOTCS COOTBETCTBYIOIINE TTOTUCH.

3.8. 3amonHeHHE OJ1aHKA CBHJICTEIIBCTBA O PO(PECCHUU BOIUTEIIS

3.8. 3anonHenue O1aHKa CBUJIETEIBCTBA O MPOGECCUU BOAUTENS

3.8.1.Ha immueBoii cropoHe Omamka Hamucano: «POCCHUHCKAS
OEJAEPALIVA» u ke «CBUJIETEJIBCTBO o npodeccun BOTUTEIS.

3.8.2. Ilpn 3anonHeHun OJIaHKA CBUJETEILCTBA O NPO(ECcCCHr BOAUTEIS
(tamee - OJAaHK JOKYMEHTa) JOKYMEHTA YKA3bIBalOTCS C BBIPABHHUBAHUEM IIO
LEHTPY CJEeNYIOLIUE CBEICHNUS:

a) TIOoCJIe HAJMUCH «POCCUVCKAS ®EJEPALIU SI»:

Ha OTJIEIBHOM CTPOKeE (TPU HEOOXOAMMOCTHU - B HECKOJIBKO CTPOK, KYPCHUBOM)

- mosTHOe o uIManbHOe HanMeHoBaHue JlabuHckoro roppaiicoBera «BOAY;,

Ha OTJIETHHOU CTPOKE (TIPU HEOOXOAMMOCTH - B HECKOJIBKO CTPOK, KypCUBOM)

- HAUMEHOBAHNE HACEJIEHHOI0 MyHKTa, B KOTOpOM Haxonutca JlabuHckoro
roppaiicoBera «BOA».

[Tonnoe odunmansHoe HaumeHoBanue JlabuHckoro roppaiicopera «BOA» u
HAaUMEHOBAaHWE HACEJICHHOTO TyHKTa, B KOTOpoM Haxomutcs JlaOwHCKuMiA
roppaiicoBer «BOAy, ykaspiBatoTcsi coriacHo I[lomoxenuto o JlaGuHCKOM
roppaiicoere «BOA» B uMeHuTensHOM mNajaexe. HanMmeHoBaHHME HaCEIEHHOTO
MyHKTAa YKa3bIBA€TCSI B COOTBETCTBUM C OOmIEpoCcCHICKUM KiacCU(UKATOPOM
00BEKTOB aIMUHUCTPATUBHO-TeppuTOopuaibuoro aenenus (OKATO);

0) mocie crpoku, coaepxkamiend Haanuch «CBUJIETEJIBCTBO o mpodeccun
BOJIMTENIST» YKA3bIBAIOTCS CEPHUS M PETUCTPAIIMOHHBIA HOMEp CBUACTEIBCTBA IO
crenuaibHOW KHUTe (KHUT€ PErUCTPallii) BbIIaBAEMbIX CBUJIETEIBCTB;

B) IIOCJI€ CTPOKH, cojaeprauieil Haanuch «J{okyMeHT o kBanupuKauumy», Ha
OTJICTBHOM CTpOKE - (hamMuivs (JIOMyCKaeTcs 3aryiaBHbIMU OyKBaMU, KYPCHBOM)
UMSI U OTYECTBO (TIpU HAJMYMM) JULA, TpOIIeanero ooyuyeHrue (B UMEHUTEIbHOM
najiexe, KypcuBoM), pazMep mmpudra MoxeT ObITh yBeNW4YeH He Ooyiee 4eM 10
20m;

T') HIDKE YKa3bIBACTCS TIEPUOJ MMPOXOXKICHUS 00YICHUS ¢ BRIPABHHUBAHUEM TI0
IIEHTPY C MPEJIOTOM «C» C yKkazaHueM uucia (mudpamu), mecsma (Iponucklo) u
roja (4eTblpex3HauyHOE YHUCI0, uppamMu, OYKBON «T'») U Aaliee MPEIIOrOM «I10» C
yKazaHueMm uwucia (mudpamu), mecsiua (MPONMUCHIO) W roaa (YeThIpeX3HAYHOE
qucio, mudpamu, OyKBOU «T'»);
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n) mocie ctpoku «llpomren(a) oOyueHne mo MporpaMme», Ha OTIAEIHLHOMN
CTpoKe (IpH HEOOXOIMMOCTH - B HECKOJBKO CTPOK, KYpCHBOM) YKa3bIBaeTCs
Ha3BaHWE 00pa30BaTEIbLHON MPOrpaMMbl U Jajiee OTIEIbHON CTpOKON «u chai(a)
KBTH(PDUKAITMOHHBIN 3K3aMEH.

3.8.3. [Ipu 3amonHeHuu OyiaHKa JTOKyMEHTa B TabNMIle, COCTOSIIEH U3 Tpex
KOJIOHOK, YKa3bIBAIOTCS CIEIYIOLINE CBEICHUS:

x) B rpade «YdeOHble NPEIMEThI» - HAMMEHOBAHUE YYEOHBIX NPEAMETOB B
COOTBETCTBHUH C Y4EOHBIM IJIAHOM 00pa30BaTEIbHON MTPOrPAMMBI.

3) B noarpade «ba3oBbiii UK (MIpU HATWYWHK) - HAUMEHOBAHUE Y4EOHBIX
peIMETOB 0a30BOTO IIUKJIA B COOTBETCTBUU C yU4E€OHBIM IJIAHOM 00pa30BaTeIbHOM
nporpammbl. B rpade «KomuuecTBO 4YacoB»  yKa3bIBaeTCs  KOJIMYECTBO
akamemuyeckux dacoB (mudpamu). B rpade «Otenkay - ornieHKa, MoxydeHHas mpu
POBEJICHUU MTPOMEKYTOUHOM aTTECTAIlMM MPOMUCKIO (3a4eT/ 3a4TEHO);

u) B noarpade «CrneuuanbHblii LMKI» (MPU HAJIUYMK) - HAUMEHOBAHUE
y4eOHBIX MPEAMETOB CHEIHAIBLHOrO LHKJIA B COOTBETCTBUU C YUEOHBIM ILIAHOM
oOpa3oBarenbHOl mporpammel. B rpade «KonuuecTBO wyacoB» yKa3bIBaeTcs
KOJIMYECTBO akajeMudecknx dacoB (mudpamu). B rpade «OreHka» - OICHKA,
NOJTy4YE€HHAs! PU MTPOMEKYTOUHOM aTTECTAIIMH MPOMUCHIO (3a4€T/3a4TEHO);

k) B noarpade «lIpodeccuonanbupiii UKD (MpU HAIMYMK) - HAMMEHOBAHUE
y4eOHBIX TPEIMETOB MNPO(EeCCHOHATBHOTO IMKJIAa B COOTBETCTBUU C Y4EOHBIM
IUIaHOM ~ oOpa3oBaTenbHOM mporpammbl. B rpade «KonuuectBo 4acoB»
YKa3bIBACTCSI KOJIMYECTBO akajeMU4Ieckux dacoB (mudpamu). B rpade «Onenkay -
OLICHKA, TMOJy4Y€HHas TMpU MPOMEKYTOUHOW aTTECTallud MPONUChI0 (3auet/
3a4TEHO);

a)B rpade «KBanuKanMOHHBIM 5K3aMEH» YKa3bIBA€TCS KOJIMYECTBO
aKaJeMu4Yeckux 4YacoB (uudpamu) B COOTBETCTBHUM C Y4YE€OHBIM ILJIAHOM
oOpa3oBaTenpHOM porpamMmbl. B rpade «OreHkay - oneHka nponuchio (OTINYHO,
XOpOIIIO, YAOBJIETBOPUTENIBHO; JIOMYCKAETCsl COKpalleHWe B BHUAE OTI., XOp.,
YOBJI. COOTBETCTBEHHO).

M) B cTpoke «MToro» mpocraBisieTcst oOliee KOJMYECTBO aKaJIeMUYECKUX
4acoB «uu(paMu» B COOTBETCTBUM C YYE€OHBIM IUIAHOM O0Opa3oBaTEbHOU
IPOTPaMMBL.

HanMeHoBaHusg y4eOHBIX NpPEIMETOB U KBaTU(UKAIIMOHHBIX HSK3aMEHOB
YKa3bIBAIOTCS 0€3 COKpAILCHU;

H) moj Tabnuied mocie Haanmucu «Jlata BbIIaYu CBUICTEIBCTBAY», Ha
OTJIEIbHOM CTpPOKE - JlaTa BblAaud OJIaHKa CBUAETENHCTBA C BHIPABHUBAHHUEM I10
IEHTPY © yKazanwmeMm 4uucia (mudpamu), wMecsna (MPOMHCHIO) ©  Tofa
(deThIpex3HavyHOE YHUCIIO, IuppamMu, OYKBOH «T»);

0) nmociie Haanucu «PykoBomuTenb 0Opa30BaTENbHOIO YUPEKACHUS» IO
LEHTPY MPOCTaBIAETCS NOANUCH Tmpencenarens Jlabunckoro roppaiicoBera
«BOA» ¢ pacundpoBkoit moanucu (MHULKUAIBI, (haMUIIus);

1) BHU3Y YKa3bIBAE€TCS CTPOKA B pENAKIMHU «J/{OKYMEHT He MpemocTaBiseT
NPAaBO Ha YIPABJICHHE TPAHCIIOPTHBIM CPEICTBOM).



3.9. 3amnonHenre OJAHKOB CBUIETEIBCTB 00 OCBOEHHH JIOIMOJHHUTEILHON
o0111epa3BUBAIOLIEH MPOrPAMMBI:

3.9.1. Ilpn 3anogHeHun OJlaHKa JIOKYMEHTa HEOOXOJWMO YKa3bIBaTh
CJENYIOIINE CBEJICHUS:

- mostHoe oduimanbHoe Ha3Banue JlabuHckoro roppaiicoBera «BOA» B
UMCHHTEIIBHOM majaexke, cormacHo [lomoxkenuro o JlaGuHCKOM TroppaiicoBeTe
«BOAy;

- PErUCTPAllMOHHBIN HOMEp MO KHUT€ PErUCTPAlliU JJOKYMEHTOB;

- HANMCHOBAaHKWE Topoja (HACEICHHOrO WyHKTa), B KOTOPOM HaXOJHUTCS
Jlabunckuit roppaiicoBer «BOAy;

- JlaTa BbIIauu JOKyMeHTa (B opMaTe XX.XX.XXXX.);

- pamMunms, WM W OTYECTBO JIMIA, NPOMICAIIET0 OOydYyeHHEe IO
JIOTIOTHUTENIBHON — 00lliepa3BUBaloiell mporpamMMe (IUIIETCS TOJHOCTHIO B
UMEHUTEHPHOM TaJIe)KE€ B COOTBETCTBUHU C 3alMCHIO B MACIOPTE WM JTOKYMEHTE,
ero 3ameHstonieM). Damwinsi, WM, OTYECTBO HWHOCTPAHHOTO TpaKIaHWHA
3aMKMCHIBAIOTCS MO JIaHHBIM HAIMOHAJIBHOIO MAacrmopTa B PYCCKOS3bIYHOM
TPAHCKPUIIITIH;

- OJJaHK COJIEPKUT CBEJEHUSI 0 HAMMEHOBAaHUU 00pa30BaTEIbLHON MPOTrpPaMMBl,
CpOKe 00y4YeHHs, aTe TOCTYIUICHHs Ha 00y4eHHe, JaTe OKOHYaHUsS 00yUYeHUS.

brnank  gokymMeHTa — mOAMNUCHIBaeTCsS — mpencenareneMm  JlaGuHCKOrO
roppaiicoBera «BOA».

3.10. [Ipu 3anonHeHWM AyONMKaTa JOKyMEHTA 1O 3asSBICHHUIO BBITYCKHHKA,
yTPATUBIIIETO TOKYMEHT:

3.10.1. Ha mybnukare AOKyMEHTa B 3arojOBOK Ha THTYJIE CIpaBa BBEPXY
CTaBUTCS IITAMII «TyOJTUKATY.

3.10.2. /lybnukat BblmaeTcs Ha (aMUIUI0, UM, OTYECTBO, HIACHTHUYHBIC
NOJJTMHHUKY JOKyMeHTa. B ayOimkaT JOKyMEHTa BHOCATCS 3aluCH B
COOTBETCTBUHM C JIaHHBIMHU, XPAHSAMIUMHUCS B JIMYHOM JieJie BBITYCKHHKA,
yTPATHUBIIIETO TOKYMEHT.

3.10.3. JlyOonukaT BbImaeTcs Ha OJaHKe, ACHCTBYIOIEM Ha MOMEHT BBIIAYU
nyonukara. Jly0nukar qOoKyMmMeHTa TOJIMCHIBAETCS IMpeAcenareaeM KOMHUCCUM, U
npeacenarenem Jlabunckoro roppaiicoBera «BOAy, neHCTBYIOIIMMUA HA MOMEHT
BBIJIa4M JTyOIMKaTa.

3.10.4. JIybnukaThl JOKYMEHTOB 3aMOJIHSIOTCS B COOTBETCTBUU C MPaBHIIAMHU
3arOTHEHUS! OPUTUHAIOB TOKYMEHTOB.

3.10.5. PeructpanvionHslii HOMEp JyOJMKATOB JIOKYMEHTOB U JaTa UX
BBIIAYM  YKA3bIBAIOTCS TI0 KHUTAM PETUCTPAIMM BBIJABAEMBIX JTYOJMKATOB
JIOKYMEHTOB.

4. Boinaua, y4yeT U XpaHeHue 0JIaHKOB JOKYMEHTOB

4.1. bnaHku TOKYMEHTOB XpaHATCS B cerde.



4.2. lna yuyera OJaHKOB JIOKYMEHTOB YCTAHOBJIICHHOro oOpa3ia B
Oyxrantepun JlabuHckoro roppaiicoBera «BOA» BemayTcs CleUaIbHBIE KHUTH
(KHUTH PErucTpalun), B KOTOPbIE 3aHOCSTCS CIEYIONIUe JaHHbIE:

- HOMEp YYETHOH 3aIlnCH;

- 1aTa nojryueHus (mpuoOpeTeHue, N3roToBjaeHne) 6J1aHKOB;

- Ha3BaHUE JOKYMEHTa YCTAaHOBJIEHHOI'0 00pa3ua;

- KOJIMYECTBO MOITYYEHHBIX OJIaHKOB;

- (ammust, UMsi, OTYECTBO U JOJIKHOCTH MOJTy4YaTeNs;

- MOAMMUCH MOJYYMBILETO C paclInppOBKOH;

- KOJIMYECTBO BbIJJAHHBIX OJIAHKOB;

- OCTaTOK;

- IOANKUCH OTBETCTBEHHOIO JIULIA.

4.3. bnanku, WCHOpPYEHHbIE TIPU 3aANOJHEHUH, TMOJJIEKAT CIUCAHUIO U
YHUUTOXKEHHUIO 0 PEHICHUIO0 CO3/1aBaéMOM KOMHUCCUM IO MpPeIcenaTelbCTBOM
npencenarens Jlabunckoro roppaiicoBera «BOA». Komuccus cocraBnser akt. B
aKT€ YKa3bIBA€TCSl KOJMYECTBO (UHMCIIOM U MPONHUCHIO) U HOMEPA YHUYTOKAEMBIX
O6mankoB. Homepa wucmopueHHBIX OJAHKOB JIOKYMEHTOB BBIPE3aIOTCS U
HAKJIEMBAIOTCS HA OT/ENbHBIN JIUCT OyMaru, KOTOPbIA MPUJIaraeTcst K AK3eMIUIIpY
akTa J1s1 0eccpouHoro xpanenus B Jlabunckom roppaiicosere «BOAY.

4.4. JIna peructpainuu BbIaBaeMbIX TOKyMEHTOB B JIaOMHCKOM roppaiicoBere
«BOA» BenyTcs cnienualibHble KHUTH (KHUTHU PErUCTpPaliin), B KOTOPbIE€ 3aHOCATCS
CJIEIyIOLIME TaHHbIE:

a) TMOPSAKOBBIN PEruCTPaIlMOHHBIN HOMED;

0) amunus, UM U OTYECTBO JHILA, OTYYUBIIETO JOKYMEHT;

B) HOMEp JOKYMEHTA;

T) laTa BblAa4u JOKYMEHTA;

1) HAaNMEHOBaHMUE MPODECCUu;

€) HaMMEHOBAaHHE MPUCBOCHHON KBAIM(PHUKALINH;

) J1aTa 1 HOMEP MPOTOKOJa aTTECTALIMOHHON KOMUCCHUU;

3) HOMEp MpHKa3a 00 OTYUCICHUH 00yJaroIIerocs;

n) noanuck pabdorHuka Jlabunckoro roppaiicoeta «BOAy, Bbatoniero
JIOKYMEHTBI;

K) MOJNKCH JIMIA, TOJYYUBIIETO TOKYMEHT.

4.5. CneunanpHple KHUTM (KHUTH PErUCTpaluu) MPOIIHYPOBBIBAIOTCA,
IIPOHYMEPOBBIBAIOTCS, CKPEIUISIIOTCS medaThio JlabuHckoro roppaiicopera «BOA»
Y XPAHITCS KaK JOKYMEHTBI CTPOTrOM OTYETHOCTH.

4.6. Kormuu BBIJAHHBIX JOKYMEHTOB MOJJIEKaT XpaHeHHIo B JlaGuHCKOM
roppaticoBere «BOA» B TMYHOM Ji€Ji€ BBIITYCKHHUKA.

4.7. JIluiiam, He MPOMIENIIMM HTOrOBOM aTTECTAlMK WM MOJYYUBIIUM Ha
UTOTOBOM AaTTECTAllMM HEYAOBJIETBOPUTEIBHBIE PE3YJBTATHI, a TAKXKE JHULAM,
OCBOMBIIIMM 4YacThb 00pa3oBaTeNbHON NpOorpaMMmbl U (WJIM) OTYUCICHHBIM U3
Jlabunckoro roppaiicoera «BOA», Bblmaerca crnpaBka 00 OOy4eHMH WIA O
nepuojie 00yueHus o o0pasily, CAaMOCTOSITENIbHO yCTaHaBIMBaeMoMYy JIaOMHCKUM
roppaiicoeroM «BOA» (mpunoxxerue Ne 4).



4.8.3a BbIJauy JOKYMEHTOB 00 OOydyeHUM | AyOJUKATOB YKa3aHHBIX
JIOKyMEHTOB IIJIaTa HE B3UMAETCSl.
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